Pudsey Lowtown Primary School
Kent Road
Lowtown, Pudsey

Leeds
Bringing Learning to Life LS28 9BB

30" June 2025

Dear parents and carers;

RE: Transition Day for Reception — Year 4 (Wednesday 2" July 2025)

Year 5:

Year 5 have had their transition morning already, therefore on the 2" July, they will need to
come in their usual door and go to the hall to be registered for their activities.

In preparation for the new academic year we will be having our transition morning on
Wednesday 2nd July, this is where the children will spend a morning in their new classroom
and they will meet the staff who will be working with them next year.

This letter details the arrangements for the transition morning and informs you which staff will be
linked to each class.

On transition morning the children go to their new classroom from the start of the day and
return to their usual classroom after lunchtime in the afternoon.

On Wednesday morning, please bring your child to the correct gate which is the one they will
use in September. The gates are as follows:

Children who will be in Year 1 Year 2 and Year 6 in September will come in at the car park
gate and come down the steps to class. Children who are currently in Reception class will leave
their parents at the gate and go down the steps with the staff from Year 1. They will then
experience what it will be like in September and be more confident about what to expect.

All other classes will come in through the gate onto the playground. They will enter in the
following order: those who will be in Year 5, Year 4 and then Year 3 in September.

Staff will support pupils coming in through a different gate and going to their new classroom.
Children will keep their bags and coats with them in their new classroom and will take their
things with them back to their normal class just before lunchtime. Children will return to their
usual classroom for the afternoon. If they usually have P.E. in the afternoon, they should still
wear their PE kit to school.

Parents should collect children from their usual classroom door at the end of the day.

Being a small school and having a consistent team means that pupils will have already come
across the staff in school who will be working with them next year. Some classes are keeping
the same teacher which means that they will be able to hit the ground running and the transition
morning will be a chance for them to experience their new classroom environment.



For the transition day, where possible, support staff will be in their new class, if this isn’t
possible for pupils with additional needs then existing staff members will support pupils.

All children will be bringing home a transition booklet with information about their new year

group and photographs of the staff who will be in their new class.

The staffing for next year will be as follows:

Year Group Teacher/s Teaching Assistant /
Support
Reception Mrs Jones Miss Mason
Mrs Shepherd (am)
Year 1 Miss Holgate Miss Longbottom
Miss Bremner
Year 2 Mrs Robinson Mrs Duffy (am)
Miss Burke
Year 3 Mrs Allsop Miss Williams (Mon/Tue/Fri)
Miss Daley (pm)
Year 4 Mrs Humphreys Mon-Wed | Miss Daley (am)
Mrs Norman Thurs-Fri
(swimming on Monday PM)
Year 5 Mrs Murray Tue-Fri Miss Milner (am)
Mr Goodwin Mon Mrs Shepherd (pm)
Year 6 Mrs Tew Mon-Tues | Mr Goodwin
Mrs Delcassian Wed-Fri Mrs Tovey

If you have any queries or concerns about the transition, please speak to your child’s current
teacher at the end of the school day or contact the school office who can arrange a phone call

or meeting to discuss.

Regards,

Clare Armitage
Headteacher
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